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MATC Employees: 
 
This handbook was prepared by the Parking Committee, a joint governance committee that serves as an 
advisory group on issues concerning parking at Milwaukee Area Technical College.  It outlines parking 
information that you will find helpful. 
 
Please note that parking arrangements for MATC employees are based on agreements between Administration 
and the bargaining units.  The Parking Committee meets periodically to review and update implementation of 
these agreements as well as review and, when appropriate, take action on parking questions, comments, 
and/or concerns submitted by MATC employees. 
 
We encourage MATC employees with parking questions, comments, and/or concerns to fill out the attached 
ñParking Questions, Comments and Concernsò form.  Completed forms should be submitted to the Chair of the 
Committee, Kristin Seimits at the Downtown Campus. 
 
In addition to the back of this handbook, the above referenced ñParking Questions, Comments and Concernsò 
form can be found online at http://www.matc.edu/about/documents/ParkingHandbook.pdf. 
  
       The Parking Committee 
 
     
     
 
 
 
 
 
 
 
 
 
 
 
 
     
 
 
 
 
 
 
 
 
 
 
*This handbook does not supersede previous agreements reached between MATC Administration and the 
bargaining units. 
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A.  PARKING ASSIGNMENTS: 
 

1.   Full-Time Employees 
Assignments are made for employees at their primary campus in line with agreements reached 
between Administration and the bargaining units according to these criteria and space availability.   
 
 
 
 

 
 

The Purchasing Department will send out letters to all full-time employees.  These letters are for 
requesting parking and ranking your preference of parking lots/structures.  Your ranking does not 
supersede the parking assignment criteria as indicated above.  These letters provide information on 
cost, due date and payment options. 
 
If you lost or did not receive your preference and/or assignment letter(s), please either visit the 
Purchasing Department, Room M102 of the Downtown Milwaukee Campus, or call the Purchasing 
Department, 414-297-7724, to arrange for your letter(s) to be re-sent. 

 
a.   2nd Shift Employees 

Full-time employees scheduled to begin work at 3 p.m. may request parking in the Lower C 
Parking Structure on their parking preference letters.  When approved for Lower C parking, the 
employee is provided with a special access card that allows the employee to park in the Lower C 
structure after 2:45 p.m.  He/she is entitled to park there on a first-come-first-serve basis.  If no 
parking spaces are available in Lower C, the parker may use the Brewery Parking Structure.  
Please note that 2nd shift employee parking in the Lower C Parking Structure carries the regular 
costs of Lower C parking.   

 
2.   Part-Time Employees 

Park-time employees are not required to request parking, as all part-time employees park in the 
Brewery Parking Structure.  A notification will go out when permits are available for a parking session 
(Fall/Spring and Summer).  At that time part-time employees need to come to M102 Purchasing 
Department to sign a payroll deduction form and pick up a parking permit. 
 
If you lost or did not receive your preference and/or assignment letter(s), please either visit the 
Purchasing Department, Room M102 of the Downtown Milwaukee Campus, or call the Purchasing 
Department, 414-297-7724, to arrange for your letter(s) to be resent. 
 
Special Note: Downtown Milwaukee Campus parking for day-assignment part-time employees is in the 
Brewery Parking Structure and F-Lot.  After 3:45 p.m., part-time employees with valid permits may park 
in the Lower C Parking Structure.  The entrance to the Lower C Parking Structure is off of 7th and 
Highland.   
 
 
 

Per union agreements and policy, parking assignments are made based on the following 
criteria: 

 Represented Employees:  Assignments are made based on seniority date (hire date). 

 Non-Represented Employees:  Assignments are made based on salary/wage grade. 
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3.   Seasonal Employees 
Seasonal employees of the downtown campus may see the Purchasing Department in Room M102 of 

 the Downtown Milwaukee Campus Main Building or call 414-297-7724 to request a parking permit.  
 Seasonal employees at the outlying campuses should contact the cashier at those campuses. 

 
4.   Lost/Stolen and Forgotten Permits and Access Cards 

If you forgot or lost your parking permit and/or access card, please speak with one of the contacts 
below.  They will verify your parking assignment and inform Public Safety of the situation. 
 
 
 
 
 
 

 
 
The employee is responsible for all replacement costs upon a third permit being issued.  
Replacement access cards automatically cost the employee $10. 

 
5.   Cancellation of MATC Parking Privileges  

If you want to cancel your MATC parking, fill out the Parking Cancellation Form at the back of this 
handbook (online at http://www.matc.edu/about/documents/Cancelform.pdf) and return it along with 
your hangtag. 
 

6.   Students Who are Employees 
If you are both an MATC employee and a full-time MATC student taking 12 or more credits, excluding 
professional development credits, you are eligible to purchase student parking.  To purchase student 
parking, contact the Office of Student Life at 414-297-6229.  You must have a campus card to 
purchase student parking. 

 
B.  SPECIAL ACCOMMODATION PARKING 

 
If you require special accommodation parking after parking assignments have been issued, 
bring documentation of your requirement to Human Resources.  Human Resources will 
evaluate your request and communicate a decision to you.  If Human Resources grants a 
parking assignment change, they will discuss the situation with the Purchasing Department.  
The Purchasing Department will then contact you and arrange for you to exchange parking 
permits.   

 
C.  PARKING ENFORCEMENT 
      The Department of Public Safety enforces parking twenty-four hours a day, seven days a week.  
 

1.   Parking Warnings 
The Department of Public Safety may issue parking warnings to vehicles on MATC property.  The 
parking warning is official communication between the Department of Public Safety and the 
owner/driver of the violating vehicle. 

 Downtown Milwaukee Campus Employees: Purchasing Department, 414-297-7724 or 
Room M102  

 Mequon Campus Employees: Cashier, 1st floor  

 Oak Creek Campus Employees: Judy Brand, 414-571-4745 

 West Allis Campus Employees: Mary Chrzanowski, 414-456-5308 or Room 114D 

http://www.matc.edu/about/documents/Cancelform.pdf


6 

Effective - June 1, 2009 
Last Amended ï November 2011  

 
Special Note: Any person who gives, barters, or otherwise transfers ownership of parking privileges of 
a parking permit and/or access card shall be guilty of wrongful use and possible forfeiture of parking 
privileges, subject to the appeals process.  In addition, any person who finds or gains possession of a 
lost, stolen, forged, or altered permit and uses the permit to park on campus is subject to possible 
forfeiture of parking privileges, subject to the appeals process. 

 
2.   Parking Citations 

To avoid receiving a parking citation, you are required to display a valid parking permit in clear view 
and park only in areas for which your permit is designated.  The Department of Public Safety or the 
local police department (if requested by the Department of Public Safety) will issue parking citations to 
violators.  For further information on MATC-issued parking tickets, see the subsection directly below.  
For information on municipal police department tickets, see subsection C2b of this handbook. 

 
a.   MATC-Issued Parking Citations 

The MATC Public Safety Department issues 
parking citations to violators on or in: MATC-
controlled parking areas, MATC-
owned/leased parking structures, lots on and 
off MATC campuses, and vacated streets 
and alleys at all campuses.  These tickets 
are distinctly different from Milwaukee Police 
Department (MPD), West Allis Police 
Department, Oak Creek Police Department, 
and Mequon Police Department tickets.  
Sample MATC-issued parking ticket: 

 
 
 
 
 
 
 
 
 
 
 
 
 

MATC Employees and Guests - Parking citation fines you incur are added to your MATC 
accounts receivable.  Unpaid parking fines for employees can result in restrictions being placed on 
your ability to purchase low-cost MATC parking in the future.  Unpaid parking fines for both 
employees and guests are forwarded to the Wisconsin Department of Transportation, which may 
result in non-renewal of your vehicle registration and/or driverôs license. 
 

MATC Parking Citation Fines: 

 No valid MATC parking permit displayed      $25 

 Permit improperly displayed       $10 

 Improperly parked (incorrect permit, more than one space, etc.  $15 

 Parking in unauthorized area       $15 

 Parking in a handicap space without a valid permit    $150 

 Exceeding time limit in a loading zone     $25 

 Parking a bicycle/moped/motorcycle in an unauthorized area   $15 
 
*MATC Parking Citation fines not paid within 10 business days double (unless appealing) 
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MATC-issued parking citation fines are payable to MATC.  To pay an MATC parking citation fine, 
you must bring the original ticket and appropriate payment to an MATC cashier.  Payments can 
also be made by mailing the original ticket and payment to:   

MATC Cashier 
Attn: Parking Citation Payments 

                     700 West State Street 
                     Milwaukee, WI 53233-1443 
 

While MATC parking tickets are issued by the Department of Public Safety, the Department neither 
accepts appeals of parking citations or cancels (fixes) parking citations.  The MATC Parking 
Citation Appeals Committee is responsible for reviewing employee and MATC guest appeals of 
parking citations.  
 
If you feel that a parking citation was issued in error, you may file an MATC campus parking 
citation appeal.  This must be done within 10 business days of the date of notice on the parking 
citation.  You do not need to pay a citation you are appealing, however if the appeal is 
denied, you have 10 working days from the date of denial email notification to pay the fine 
or it will double. 
 
To file an appeal, you must complete the ñMATC Campus Parking Citation Appealò form (Appendix 
II), which can be found online at www.matc.edu/about/documents/CitationAppeal.pdf.  Submit this 
form along with a copy of the parking ticket to the address below, or email a scan to 
ParkingAppeals@matc.edu.    

 
MATC Parking Citation Appeals Committee 
700 West State Street 
Milwaukee, WI 53233-1443 

 
The appeal will be reviewed by the committee.  You will be notified via email whether or not the 
appeal was granted.  The decision of the committee is final. 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Situations in which the Parking Citation Appeals Committee will not grant an appeal 
include, but are not limited to: 

 No parking permit or hangtag displayed 

 Parking in a lot or structure other than the one for which the permit was issued 

 Parking in a handicapped parking space without displaying appropriate documentation 
of having handicapped parking privileges 

 Parking in a manner that takes up more than one parking space or obstructs other 
parked vehicles or traffic 

 Parking in a loading zone for more than 10 minutes 

 Lacking knowledge of MATC parking regulations - It is the responsibility of staff and 
faculty to read and understand the parking guidelines.  Personal opinion that the rules 
are unfair is not a basis for appeal. 

 Not being ticketed previously when parking improperly - Failure to enforce parking rules 

in the past is not a valid reason to disregard the rules. 

http://www.matc.edu/about/documents/CitationAppeal.pdf
mailto:ParkingAppeals@matc.edu
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b.   Municipality-Issued Parking Citations 
Parking citations issued by a local police department should be paid to the appropriate ticketing 
agent.      

D.  SECURITY AND SAFETY: 
       Your safety is our concern!   
 

1.   Tips for Safe Parking 

 Look for a parking space that is visible to others.  This will allow you to see who is around you 
and your vehicle. 

 Consider the time you will be returning to your car.  If you are parking at night or think you may 
return to your vehicle when it is dark, park in a lighted area. 

 Do not leave any valuables in sight.  Thefts often occur when valuables are visible in a locked 
car. 

 There is safety in numbers!  Walk to your car with a buddy, and, if need be, drive that buddy to 
his/her car. 

 
2.   Shuttle Van 

MATC Operations Department offers shuttle van service at the Downtown Milwaukee Campus.  The 
van runs continuously (approximately every 12-18 minutes) from 4:15 a.m. until 10:30 p.m., Monday 
through Thursday and from 4:15 a.m. to 6:45 p.m. on Friday.   
 
High-volume service: 4:30 ï 9:00 a.m. and  3:00 ï 5:30 p.m.  
 
 

 
 
 
 

 
 
 
If you are on any of the MATC campuses and would like a walking escort, please contact Public Safety 
at 414-297-6588.  An officer will be dispatched to walk you to your car.  This service is available 
twenty-four hours a day, seven days a week at the Downtown Milwaukee Campus and whenever an 
officer is staffed at the regional campuses.   
 

3.   Emergency Phones 
Each campus has emergency phones that connect directly to the Department of Public Safety 
dispatcher. 
 
a.   Downtown Milwaukee Campus: 

 Student Center  
o Eastside, near the alley by Foundation Hall 
o Westside, in the 8th & State Surface Parking Lot 

 Main Building 
o Between entrances 1 and 2 on 6th Street  

Shuttle Van Pick-Up and Drop-Off Points: 

 Brewery Parking Structure at 9th and Juneau  

 C Building at 8th and Highland 

 A building  on 8th Street  

 F Lot, located on the corner of 4th and Juneau  

 Presidentôs Lot, located on 6th Street in front of the Main Building 
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o Between entrances 7 and 8 at the corner of 7th and Highland 
o By the skywalk to the Bradley Center outside Room M276 

 T Building  
o By entrance 4 on Juneau 

 H Building  
o By the buildingôs main entrance on Highland 
o By the childcare centerôs entrance on 8th Street 

 C Building  
o By entrance 1 on the corner of 8th and Highland  
o In the Lower C Parking Structure near the passenger elevator 
o In the Lower C Parking Structure at stall 121  

 Bookstore 
o Outside the bookstoreôs front doors on State Street 

 Pabst Brewery Structure 
o On 9th and Juneau 

  
b.   Mequon Campus: 

 East, outside entrance 3  

 South, outside entrance 7  

 West, outside entrance 9  

 North, outside entrance 1  
 

c.   Oak Creek Campus: 

 Main Building  
o Outside entrance 1 
o Along the sidewalk leading to the main building from the C Lot 
o At the bottom of the east sidewalk leading to the main building from the B Lot 
o At the bottom of the west sidewalk leading to the main building from the B Lot 
o At Entrance 11 

 Fire Science Area  

 ECAM  
o Entrance 5 
o Entrance 6 
o Entrance 7 

 Aviation Center  
  

d.   West Allis Campus: 

 Main Building  
o At entrance 3, 1200 South 71st Street, between Madison and Washington Streets 
o At entrance 1, the back entrance from parking lot 2 

 A-Building  
o In the alleyway, on the pole located on the north end of the building between 70th, 71st , and 

Madison Streets, adjacent to Lot 1 

 Childcare Building  
o On the pole near the building entrance, 865 S. 72nd Street, on the northwest corner of 72nd and 

Walker Street 
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4.   Reporting an Incident 
If an incident occurs, please report it to Public Safety by calling 414-297-6588 or by going to Room 
M274 in the Main Building of the Downtown Milwaukee Campus.  If you are involved in an 
emergency, please call 911.  After contacting 911, call Public Safety. 
 
If you notice a mechanical or structural problem at any MATC parking site, please report it by 
submitting the attached ñParking Questions, Comments and Concernsò form to the Vice President of 
Finance in Room M278 of the Downtown Milwaukee Campus.  Also send a copy of the completed form 
to the Director of Operations, Room M2 of the Downtown Milwaukee Campus. 
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E.  PARKING LOTS 
Please use these campus maps and lot descriptions to guide you when looking for parking at MATCôs four 
campuses. 

 
1.   Downtown Milwaukee Campus  

 

 
 Location of the Brewery Structure 
 
 

 
 Location of all other parking areas at the downtown campus 
 
 

IMPORTANT DEFINITIONS: 
Guest or visitor: someone who has business at the campus, but does not pay for MATC parking 
Intercampus traveler: someone whose primary campus is one of the outlying campuses (not downtown) 
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a.   Parking Lots 

 

 Upper C Structure (59 regular spaces, 1 handicapped space): Entrance is located off 
Highland Avenue.  Parking in this lot is reserved for Administration with a valid hangtag.   

 

 Lower C Structure (151 regular spaces, 7 handicapped spaces): Entrance is located off 
Lower 7th Street and Highland Avenue.  Parking here is for faculty and staff with a valid permit.  
After 3:45 p.m., the Lower C Structure is open for use by any MATC employee with a valid 
hangtag. 

 

 H-Lot (24 regular spaces, 2 handicapped spaces): Entrance is located off Juneau between 7th 
and 8th Streets.  Parking in this lot is available to faculty and staff with a valid hangtag. 

 

 T-Lot (18 regular spaces, 4 handicapped spaces): Entrance is located off Highland Avenue 
behind the T Building.  This lot is reserved for intercampus travelers with a valid hangtag and 
permit, which must be obtained at your primary campus (limited to six per day at each of the 
three outlying campuses).  With a state-issued handicapped hangtag or license plate, you may 
park in one of the handicapped spaces without a T-Lot permit on a first-come-first-served 
basis, but you must have an MATC hangtag.  See subsection E1b for obtaining a permit. 

 

 Brewery Structure (510 regular spaces): Located on 9th and Juneau.  Parking at this structure 
is available to faculty and staff with a valid hangtag and transponder.  This lot serves also as 
an overflow lot in case your regular parking lot is full.  If this is the case, you must pull a ticket 
when you enter and bring it to the Public Safety Dispatch window (near M276) to have it 
validated. 

 

 8th & State Structure (833 regular spaces, 17 handicapped spaces): Located on the northwest 
corner of 8th and State.  Parking at this structure is available to employees with a valid hangtag 
and students. 

 

 8th & State Surface Lot (36 regular spaces, 2 handicapped spaces): Located on the northeast 
corner of 8th and State.  Parking in this lot is reserved for special accommodation drivers and 
visitors with a valid permit.  Please see subsection E1b for how to obtain an 8th and State 
Surface Lot permit. 

 

 F-Lot (31 regular spaces, 1 handicapped space): Located on the corner of 4th and Juneau.  
Parking at this lot is available to faculty and staff with valid hangtag during the day and to 
students with valid permits after 4 p.m.  This lot serves as an overflow lot. 

Full-Time Employees:  Upper C Structure, Lower C Structure, H-Lot, Brewery Structure, 8th & 
State Structure, and F-Lot 
Part-Time Employees:  Brewery Structure, Lower C Structure, and F-Lot 
Intercampus Travelers:  T-Lot, Brewery Structure 
Visitors:  8th and State Surface Lot and Presidentôs Lot 
Vendors: Upper and Lower 7th Streets 

See structure/lot descriptions below for permit and time restrictions. 
 



13 

Effective - June 1, 2009 
Last Amended ï November 2011  

 Presidentõs Lot (8 spaces): Located on 6th Street in front of the Downtown Milwaukee 
Campusô Main Building. This lot is reserved for the President of the College and guests of the 
President.  Approval for parking in this lot must be made through the Office of the President.  
Please see subsection E1b for how to obtain a Presidentõs Lot permit. 

 

 Upper and Lower 7th Street Parking: Parking on Upper and Lower 7th Streets is reserved for 
vendors.  Vendors are to call 414-297-6677 or visit the Operations Department in Room 
M2 at the Downtown Milwaukee Campus to obtain a 7th Street permit. 

 
 
 
 
 
 
 
 

b.   Visitor Parking 

 Parking on the 8th and State Street Surface Lot is reserved for special accommodation drivers 
and visitors with a valid permit.   

 The T Lot is for intercampus travelers (see definition in box on page 14) and for College 
vehicles.  Handicapped spaces in the T Lot are available on a first-come-first-serve basis to 
qualified drivers.  

 The Presidentôs Lot is reserved for the President and for visitors of the President.  All requests 
should be submitted with at least 24 hours notice.  They will be filled on a first-come-first serve 
basis.   

 
Procedure for requesting parking in the 8th and State Street Surface lot: 

 Present your request to Erika Crosby in M278 at the Downtown Campus. 

 Spaces are filled on a first-come-first-serve basis; if spaces are available a permit will be 
issued and the gate access code will be provided. 

 
Procedure for obtaining a permit to park in the T Lot: 

 Present your request to the Administrative Specialist or backup at your respective campus.  
The Administrative Specialists are: 
o Caryn Dohring ï Oak Creek Campus 
o Sandra Webster ï Mequon Campus 
o Alberta Witherspoon ï West Allis Campus 

 If spaces are available a permit will be issued 
 

 
 
 
 
 
 
 

Additional off-campus parking is available at nearby sites, several of which are listed below: 

 Bradley Center - Located on the corner of 6th and Highland.  

 8th and Highland Surface Lot  

 McArthur Square Structure - Located on James Lovell Street.  

 6th and Highland Surface Lot  

 4th and Highland Structure  
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Procedure for obtaining a permit to park in the Presidentõs Lot: 

 Present your request to either the Executive Assistant or Assistant to the President in Room 
M200 of the Downtown Milwaukee Campus.   

 If spaces are available a permit will be issued. 
 
 
 
 
 
 
 
 
 

Vendors are to contact the Operations Department in Room M2 at the Downtown Milwaukee 
Campus for a permit to park on 7th Street.  The phone number to the Operations Department is 
(414) 297-6677. 
 
All permits must be displayed either on your dash or driver-side window.  If a permit is not 
placed in one of these locations, you risk being ticketed. 

 
c.   Disabled Parking 

All MATC parking structures and lots have placarded handicapped spots per state law.  Any 
employee may utilize the spots within the structure or lot to which he/she is assigned if they have a 
state-issued hangtag or plate.  For those with state-issued handicapped hangtags or license plates, 
handicapped parking is also available in T Lot on a first-come-first-serve.  Handicapped parking in 
the T-Lot is limited to four (4) handicap stalls. 

 
d.   Motorcycle Parking 

Any employee who pays for and receives a regular parking permit also may park a motorcycle in 
his/her assigned structure or lot.  Motorcycle parkers must have their access cards or hangtags for 
entrance into these structures or lots.  Free motorcycle parking is limited to the area behind the H 
Building on the cul-de-sac at the end of Upper 7th Street as marked by signage.  Please find the          
on the following map for this location.  
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e.   Bicycle Parking 
Each campus has designated areas for bike (non-motorized) parking.  The locations may vary 
depending upon weather conditions and/or facilities at your campus.  Please note that bicycles 
must remain outdoors and secured to a bike rack.  Bicycles may not be brought into any campus 
building, other than those designated as parking areas.   

 
f.   Bus Stops 

Bus stops are found around the campus in the following locations: 
 

 On the corner of 6th and Highland 

 On the corner of 6th and Wisconsin 

 On the corner of Green Bay and Highland 

 On the corner of 2nd and Wisconsin 
 
 
 

g.   Loading Zones 
MATC has designated a number of areas to be utilized for short-term loading and unloading of 
vehicles.  These loading zones are labeled as ñLZò spaces on the map below.  If you or your guests 
need short-term parking (under 10 minutes), these are the spaces to use.  Extended parking in 
these areas (over 10 minutes) will result in a ticket. 

 


