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MATEmployees

This handbook was prepared by the Parking Committee, a joint governance committee that serves
advisorygroup on issues concerning parkiNjwatukee Area Technical Colléigeutlines parking
informatiotiatyouwillfind helpful.

Please note tharRingarrangements for MATC employees are based on apetement&dministration

and the bargaiginnits The Parking Committee meets periodically to review and update implementatior
these agreements as well as review leerd appropriate, take actiopasking questignsomments,
andorconcerns submittedWATC employees.

Weencourag®ATCemployees wigarkingyuestions, comments, and/or conoefihout the attached
fParking Questsy Commenémd Concera®rri. Completefbrmsshoulde submitted to tGhair of the
Committee, Kristin Seimits at the Downtown Campus.

In additiorotthe back of this handbook, the above reféreneed k i ng Questi ons, Cor
form can be found onditigtp://www.matc.edu/about/documents/ParkingHandbook.pdf

The Parking Committee

*This hatbook does not supersede previous agreeawtd@d between MATC Administration and the
bargaining units.
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A. PARKING ASSIGNMENTS:

1. FulFTime Employees

2.

Assignments are méateemployees at their primary camtipeswith agreements reached
between Administration and the bargaining units according to Hredspacteawailability.

Per union agreements and policy, parking assignments are made based on the {
criteia:

¢ Represented Employee&ssignments are made based on seniority date (hire ¢
¢ NonRepresented Employee&ssignments are made based on salary/wage gre

The Purdasing Department will send out letters tonadl &ritployees. These letters are for

requesting parking and ranking your preference of parking lots/structures. Your ranking does not
supersede the parking assignment criteria as indicated ableversiiesade information on

cost, due date and payment options.

If you lost or did not receive your preference and/or assignment letter(s), please either visit the
Purchasing DepartmBaobm M102 of the Downtdvimauke€ampusor call the Purchasi
Departmem14297-7724to arrange for your letter(s) todmnte

a. 2nd Shift Employees
Fultime employees scheduled to begin wprk.at&yrequest parking in the Lower C
Parking Structuwre their parking preference leWéren appred fot.ower C parking, the
employe#s provided withspecial access céndtallows the employegddk inheLower C
structurafter 2:45.m. He/she is entitledoéwk there on a ficsimefirstsene basis. If no
parking spaces anailableniLower Ghe parkenayusetheBreweryarking Structure.
Please note tH2 shift employgerking in the Lower C Parking Structure carries the regular
coss of Lower C parking.

PartTime Employees

Parkiime employees are not requiredustgugrking, as all piane employees park in the

Brewery Parking Structure. A notification will go out when permits are available for a parking ses
(Fall/Spring and Summer). At that tkna@arployees need to come toRMicIiAsing

Department to sign a payroll deduction form and pick up a parking permit.

If you lost or did not receive your preference and/or assignment letter(s), please either visit the
Purchasing Departm&bm M102 of the Downtdvimauke€ampusor call the Purchagin
Departmen142977724to arrange for your letter(s) to be resent.

Special NotBowntown Milwaukee Campus plardagassignmemmaritime employeésn the
Breweryarkingtructurand FLot After 3:4p.m, parttime employe®sth valigermitsnaypark
intheLower ®arking Structure. €h&ancéo the Lower C Parking Strustofef 7thand
Highland.

EffectiveJunel, 2009
Last AmendédNovembet011



3. Seasonal Employees
Seasonal employedéshe downtown cammiay see the Purchasing Department in Room M102 of
the Dowown Milwaukee Campus Main Baildiaih 4129777240 request parkingpermit
Seasonal employees at the outlying campuses should contact the cashier at those campuses.

4. LostStolenand ForgotteRPermitsand Access Cards
If you forgatr losyour parking peramtd/or access capteasspeak witbne of the contacts
below They will verify your parking assignment and inform Pulflib&aitetgtion

¢ DowntowrMilwauke€ampus EmployeeBurchasing Departmdad2977724 or
Room M102

e Mequwn Campus Employe&zashierlstfloor

e Oak Creek Campus Employdesty Brand 145714745

e West Allis Campus EmployekryChrzanowski144565308rRoom 114D

The employee is responsible for all replacement costs upon a third pegrissioed.
Replacement access cards automatically cost the employee $10.

5. Cancellation of MATC Parking Privileges
If you want tancel your MATC parkithgut the Parking Cancellation Farentaack of this
handbook(online abttp://www.matc.edu/about/documents/Cancébmaretirn it along with
your hangtag

6. Students Who are Employees
If you are both an MATC employee asine MIATC student taking 12 erameatits, excluding
professional development credits, you are eligible to purchase student parking. To purchase stuc
parking, contact the Office of Student Lif@2#6P12D. You must have a campus card to
purchase student parking.

B. SPECIAL ACOMMODATION PARKING

If you requir@eacial accommodation parking after parking asdignmbéstn issyed

brhg documentation of your requirement to Human Resources. Human Resources will
evaluate your requasticommunicate a decision to lydluman Resources gesnt

parking assignmehangetheywilldiscuss the situation with the Purchasing Department.
The Purchasing Department wittdh&act you and arraftgeyou to exchange parking
permits

C. PARKING ENFORCEMENT
TheDepartmnt of Public Safetyforces parkitvgentyfourhours a day, seven days a week.

1. Parking Warnings
The Department of Public Safpgsue parking warnings to vebicl®ATC property. The
parking warnirgofficiadommunicatibetweethe Dgartment of Public Safetytlzend
owner/driver of tielatingehicle.
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Special Natény person who gives, barters, or otherwise transfers ownership of parking privileges
a parking perraitd/or access cattall be guilty of wrongful use and @ésfhilre of parking
privilegesubject to treppeals process. In addition, any person who finds or gains possession of a
lost, stolen, forged, or altered permit and uses the permit to park on campus is subject to possible
farfeiture of parking fEgessubject to the appeals process.

2. Parking Citations
To avoid receiving a parking citaiioare required to disphealid parking permitlear view
and parknlyinareas for which your permdésgnated. The Department of Pubtio8ae
local police departm@mequested by the Department of PublioMaissye parking citations to
violatorsFor further informatiod#Tdssued parking tickets, see the subsection directly below.
For information on municipal pel@etment tickets, see subs&2iayf this handbook.

a. MATGAssued Parking Citations

MILWAUKEE AREA TECHNICAL COLLEGE

The MATC Public Safety Depaiisaeas L e
parking citations to violators onMATIE MUVOEE  CIVEQUON  CIOMGREX  CIWESTALS
controlled parking  areas, MATC . e

ownedéased parking structpics on ad
off MATCcampusesand vacated streetp

SR8 S

andalleysat all campuses. These tickpts griossamer IR o

aredistinctlgifferent from Milwaukee Pglice e

Department (MPD), West Allis Police ™ o~ »
Department, Oak Creek Police Deparfment oo e
and Mequon Police a&répent ticke P sy o

WHITE — Acoounting  CANARY — Vigialor  PINK — Record

Sample M\TGissued parking ticket: VPRI 4.y B e i e RO

MATC Parking Citation Fines:

e No valid MATC parking permit displayed $25
e Permiimproperly displayed $10
e Improperly parked (incorrect permit, more than one space, etc. $15
e Parking in unauthorized area $15
e Parking in a handicap space without a valid permit $150
e Exceeding time limit in a loading zone $25
e Parking a bjicle/moped/motorcycle in an unauthorized area $15

*MATC Parking Citation fines not paid hhbginess days do(bidess appealing)

MATC Employees and Guegarking citatidimesyou incur agelded to yoMATC

accounts receivablgnpaid parking fines for employees can result in restrictions being placed o
your ability to purchasedamivMATC parking in the future. Unpaid parking fines for both
employees and guests are forwarded to the Wisconsin Department of Transportation, which n
result imonrenewl ofyour vehicle registrationcaddf i ver 6 s | i cense.
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MATdssued parking ditafinesarepayable to MATTo payn MAT@arking citation fine
you mudtringheoriginal ticket and approppeyenent tan MATCashier. Payments can
also be made by mailingthygnalicketandpayment to:

MATC Cashier

Attn: Parking Citeon Payments

700 WstState Seet

Milwaukee, WI 5328843

While MATQGking tickets are issued by the Departideblic SafetheDepartment neither
accepappeals of parking citattwreancsl(fibes)parking citatenThe MATC Parking
CitatioAppeal€ommitteis responsible fovrewing employee and MATC gpiesals of
parking citations.

If you feel that a parking citation was issued in errofiyanM#yGampus parking
citationgpel. This must be done witihusinesdays ofhe date of notice on the parking
citation You do not need to pay a citation you are appealing, however if the appeal is
denied, you have 10 working days from the ddenw@lemailnotification to pathe fine

or it will double.

To file an geal, yomust omplete thtMATC Campus Parking Citation sfppeé\ppendix
1), which can lbeund online @ivw.matc.edu/about/docui@tasonAppeal p&ubmit this
formalong with copy of the parking tittkéieaddress below, or email a scan to
ParkingAppeals@matc.edu

MATC Parkin@itation Appeal€ommittee
700 WstState Seet
Milwaukee, WI 5328243

The appeal will be reviewed lmpthmitteeYou will be notified via email whether or not the
appeal was grantéithe decision of the committee is final.

Situations in which the Parki@gation Appeal€ommitteevill notgrant an appeal

include but are not limitetb:

¢ Noparking permit or hangliaglayed

e Parkingn a lobr structurether than tlenefor whickthepermit was issued

¢ Parkingn a handicppdparking space without displaying appropriate docum
of having handipaplparking privileges

e Parkingn a manner that takes up more than one parkiogpbptcets other
parked vehicles or traffic

e Parkingn a loading zone for moret@aninutes

¢ Lackingnowlege of MATC parking regulatibisthe responsibilitgtaffand
faculty to readdunderstand tiparking guidelines. Personal opinion that the
are unfair is not a basis for appeal.

e Not beintgcketed previously when parking imprBpéuse to enforce parking r
in the past is not a valid reastisragarthe rules.
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b. Municipalityssued Parking Citations
Parkig citations issued by a local police department shoututheapaidpriatiécketing
agent.

D. SECURITY AND SAFETY:
Your safety is our concern!

1. Tips for Safe Parking

Look for a parking space that is visible to othersalldwsywili to see who is around you
and your vehicle.

Consider the time you witebg&rning to your.céiryou are parking at nigiirde you may
return to your vehicle when it ipdakicalighedarea.

Do noteave any vabias in sighTthefts often occur when valuables are visible in a locked
car

There is safety in numbers! Walk to your car with a hifidégddnel drive that buddy to
his/her car.

2. Shuttle Van

MATQperations Departnefershuttle van service atDoevrawnMilwaukee Campus. The
vanruns continuously (approximately evéyriutes) frali5a.m. until0:3(p.m, Monday
througiThurdayand from 4:15 a.m. to 6:45 p.m. on Friday

3.

EffectiveJunel, 2009

Highvolumeervice4:30i 9:00a.m.and 3:001 5:30 p.m.

Shuttle Van Pieldp and Dropff Points:

Brewery Parking Structur& ah® Juneau

C Building at@nd Highland

A building @ Street

F Lot, located on the cornéfard Juneau

Presi dent 6 ghStteet in frontlofothe MaidiBdil on 6

If youare on any of the MATC camjpimskewould like a walking escort, please contact Public Safety
at4142976588. Anfficewill be dispatched to walk you to yodrhia service is available
twentyfourhours a day, seven days a aietble DontowMilwauke€ampus and wheneaer

officers staffed at the regional campuses

Emergency Phones
Each campus has emergency pti@iesnnect directlythe Departmentrafblic Safy
dispatcher.

a. DowntowrMilwauke€ampus:

Student Gaer

o Eastside,qar the alley by Foundation Hall

0 Westsidenithe B& State Surface Parking Lot
Main Building

0 Between entranceand?on & Street
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o Between entrancéandat the corner df@nd Highland
o By the skywalk to the Bradley Centée Batsn M276
e T Building
o0 Byentrancd on Juneau
e H Building
0o Bythé ui | d i emtgadcenHmrdandn
o By the childcare cedtantrancen8h Street
e C Building
o Byentrancé on the corner df@dHighland
o Inthe Lower C Parkatigicture netirepassenger elevator
o Inthe Lower C Pari@tgucturat gall 121
e Bookstore
0 Outsidetheo ok st or eodStatebtreet Nt door s
e Pabst Brewery Structure
o On%and Juneau

b. Mequon Campus:
e East, atsideentranc8
e South, atsideentranc&
e West, outde entranc@
e North, outside entrafce

c. Oak Creek Campus:

e Main Building
0o Outsidentancel
0 Along theidewalkeadingothemairbuilding frotheC Lot
o At the bottomtbkeast sidewalk leading tanthbuilding frothe B ot
0 At the bottoof thevest sidewdkadingothemairbuilding frothe B bt
o0 At Entranckl

e Fire Sciencada

e ECAM
o Entrancé
o Entrancé
o Entranc&

e AviatiolCenter

d. West Allis Campus:
e Main Building
0 At entrancg 1200 Southlst Streetbetween Madison &viashingtaBtreets
0 Atentrance 1, theck entrance from parking lot 2
e ABuilding
o In the alleywaynthepolelocated on thmorth end dfiebuilding betweerihypist, and
Madison Streegsljacent to Lt
e Chitlcare Building
o Onthepole near theilling entranc@65 S. 72 Streeton the northwestrner of 2dand
Walker Street
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4. Reporting an Incident
Ifan incident ocspplease report it to Public Safety by4#293¥6588 obygoingoRoom
M274n the Main Buildinghef Downtovimiilwauke€ampuslif you are involvedhian
emergency, please call 9&fftercontacting11, call Public Safety.

If you notice a mechanical or structural problem at any MARE pladsegeport it by
submitting tltachedParkin@Question€ommentsnd Concera®rm to the ViceeBident of
Finance iRoomM278&f the Downtowhlwauke€ampusAlsosend a copy thfecompleted form
to the Director of OperatiBmsmM2of the Downtowtilwauke€ampus

If you have an
emergency, always
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E. PARKING LOTS
Pleas use theseampusnas and lot descriptions to guide you when looking fait pdkiGgs
campuses

1. DowntowrMilwauke€ampus

N
", A
Yot
V) '4#'9
"
Wy
e
[PARKING|
W uneau Ave & =
WHighland Ave ¥ ¥
Milwaukee Area
Technical College
-~ State St
2
@ Civie

Center
Plaza

é@l

Location of the Brewery Structure

Milwaukee
ublic
Museum

. N e
T 1 N “[ﬁ F'—D =N T

- ![I;]- lll.ulD . E" D L J*I.
gl ’ ;F. ' | il

= L L=z =il
: o Lower C Structure ’ | L
L)
S ——— = e ————e.ir

Location of all other parking areas at the downtown campus

11

four

IMPORTANTHEPINITIONS:
Guest or visitorsomeone who has business aathpus, but does not pay for MATC parking

Intercampus travelesomeone whose primary campus is one of the outlying campuses (not do

wntown)
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FullTime EmployeedJpper C Structure, Lower C StructuseBrewery Structus &
State Structure, gRbot
PartTime EmployeeBrewerptructure_ower C Structure, atha
Intercampus Traveler3:Lot Brewery Structure
Visitors 8'and State Surface Lot and Presid
VendorsUpper and LowérStreets

See structure/lot descriptions b@l@ermit and time restrictions.

a. ParkingLots

e Upper C Structur®9 regular spas, handicagpedspace)Entrance is located off
Highland AvenuRarking in this lot is reserved for Adminisitiatovalidangtag

e Lower CStructurg(151 regular spacefiandicappespacey Entrance is located off
Lower 7 Streetaind Highnd Aveue Parkindperes for faculty and statha valid permit
After 3:4p.m, the Lower C Structure is open for use #yT&hemployee with a valid

hangtag

e HLlot(24 regular space$ahdicappespaces)Entrancelocated offuneau bekeen 7
and & Streets Parking in this loaisilable to faculty and staff with haradicg

e T-Lot(18 regular space$ahdicappespaces)Entrance is locattHighland Avenue
behind the T Buildifidpis lois reseved for intercampas@lersvith a validangtag and
permitwhich must bétained at your primary campus (limikepetoday at each of the
three outlying campys¥gith astateissuechandicappédthngtag or license plate, you may
park in one tifehandicgpedspacesvithout a-Lot permdn a firstomefirstserved
basis but you must have an MATC haiSgesubsectionE1lbfor obtainingapermit.

e Brewery Structur10regulaspaces).ocated o%hand JunealParking at this structure
is available faculy and staffvith a validangtag and transponddnis lot serves also as
an overflow lot in case your regular parking lot is full. If this is the case, you must pull a tic
when you enter and bring it to the Public Safety Dispatch windowdmesueNt276) t
validated.

e 8N & State Structun@33 regulapacesl7 handicapped spadescated on the northwest
corner oft8and StateParking at this stire is available to employees with lavalidg
and students

e 8h& State Surface L@@6regular spacesha@ndicgpedspaces).ocated on the northeast
corner oft8&andState.Parkingn this lot is reserved for special accomnwdesisrand
visitorsvith a valid pernftiease sesubsectionElbfor how to obtain arth&nd State
Surface Lot permit.

e Lot (31 regular space$ahdicamedspacé Located on the corneraintl Juneau
Parking ahis lot is available to facultytafidith validangtagluring the daydto
studentsvith valid permatiier 4 p.mThis lot sees as an overflow lot.
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e Pr esi dd¢8mpaodstochtedtorinstreet in front of thewntowNilwaukee
C a mpMais Buildinghis lossireservedbr the President of the Colleggusasts of the
PresidentApproval for parking in this lot mosdethrough the Office of the President.
Please see subsecti@ibf or how t o obtain a President

e Upper and LoweiBtreet Parkind?arking on Upper and LoW8tréets is reserved for
vendorsVendors are toall4142976677 or visi the Operations DepartmenRwom
M2 at the Downtoviilwauke€ampus to obtain & Btreet permit.

Additional efmpus parking is available at nearby sites, several of witidiekne:|
Bradey Center Located on the cornerhafrél Highland.

8hand Highland Surface Lot

McArthur Square Structureocated on James Lovell Street.

6h and Highland Surface Lot

4 and Highland Structure

b. Visitor Parking

e Parkingnthe8hand State Street Surface lresé&ved for special accommodation drivers
and visitors with a validnjter

e The TLot is fointercampus travelers (see definition in box on paderCollagd
vehiclesHandicgmedspaces in thel'bt are available on adoshefirstserve basis to
qualified drivers.

e The Presi denttbesPretdaat ind forsitons ef the Presidailt refuests
should be submitted aitleas4 hours noticd hey will be filled on aciinstefirst serve
basis.

Procedurdor requesting parking in thé 8nd State Street Surface lot:

e Present your regti¢oErika Crosby in M2i&e Downtown Campus.

e Spaces are filled on adostefirstserve basis; if spaces are available a permit will be
issued and the gate access code will be provided.

Procedure for obtaingna permit to park in theLot:
e Presat your request to the Administrative Specialist or backup at your respective campus.
The Administrative Specialists are:
o Caryn DohriigDak Cree€Rampus
o Sandra WebsteMequot@ampus
o0 Alberta WitherspaodwestllisCampus
e If spaces areailable a pmit will be issued

MATC PARKING PERMIT
T Lot

Start Time am./p.m.

2Lz End Time am./p.m.

NAME:

VEHICLE TYPE: COLOR:
LICENSE #

AUTHORIZED BY:
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Procedure for obtaining a: permit to park i
e Present your requiestither the Executive Assistant or Assistant to the iR Resdent
M200 afhe Downtoviilwaukeednpus.

e |If spaces are available enfievill be issued.

MATC PARKING PERMIT

President’s Surface Lot

‘StartTime ___~_am/pm

TE:
i EndTime _  am/pm

NAME:

VEHICLE TYPE: COLOR:
LICENSE #

AUTHORIZED BY:

Vendors are to contact the Operations DepaRooent\t2 at the DowntMilwaukee
Campus for a permit to park &trdet. The phone number to the Operations Department is
(414 2976677.

All permits must be displayeither on your dash oriderside window. If a permit is not
placed in one of these locations, you risk being ticketed.

c. Disabled Parking
All MAT parking structures sl havelacardedandicamedspots per state law. Any
employee may utilize spts within the structurlet®o whiclhe/she iassigned they have a
stateissued hamggor plate For those with stigsued handicapped hangtags or license plates,
handicapedparking is also availableliatdn a firstoméfirstserve Handicgpedparking in
the Lot is limited to four (4) handicap stalls.

d. Motorcycle Parking
Any employee whays for andaeives a regular parking palsoitay park a motorcycle in
his/her assignsttucturerlot Motorcycle parkenssthave theaccess casir hangtagjor
entrance into #estructurgorlos. Free motorcycle parkglgnited to the areahind the H
Buildingnthe cutlesac at the endpper 7 Streeis marked by signagéeasdindthe *
on thdolowingnapfor thigocation

H Building | :r" i
H Lot

_m

‘(* Upper 7th Street /
A
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e. Bicycle Parking
Each campus has desigreateals fdoike (nomotorizeg)arking The locations may vary
depending upon weather conditions and/or facilities at your campus. Please note that bicycle
mus remain outdo@nsd secured to a bike rack. Bicyalesot be brought into any campus
buildingother thathose designatedmsking areas

f. Bus Stops
Bus stops are found around the campus in the following locations:

On the corner dfd&@d Highland

On the corner dfd&nd Wisconsin

On the corner of Green Bay and Highland
On the corner of @nd Wisconsin

g. Loading Zones
MATC has designated a number of areas to be utilizedrforleadihg and unloading of
vehicles. Theloaling zonesatea b e | e d aos thdnapZetow IBypuaocyews guests

need shoterm parking (und@minutes), these are the spaces to use. Extended parking in
these areas (ovdIminutes) will result in a ticket.
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