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         ADMINISTRATIVE REGULATION 
                       AND PROCEDURE 

MATC is interested in cooperating with other educational institutions to provide student 
teacher placement or internship at MATC. 
 
1. When a request comes in, it should be referred to the dean of the instructional 

division. 
 
2. The dean will work with the person making the request in order to make it as specific 

as possible. 
 
3. The dean will prepare a report in the form of a recommendation covering: 
 
 a. The exact teaching assignment. 
 
 b. The supervisory assignment. 
 
 c. The recommendation for a contract and monetary consideration, if any, utilizing 

past practice information obtained from Human Resources. 
 
4. This report shall be sent to the executive vice president for approval or disapproval. 
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