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ADMINISTRATIVE REGULATION 
AND PROCEDURE 

Nonteaching employees of Milwaukee Area Technical College will be granted a 
compensating day of leave with pay for any holiday which occurs on a weekend 
provided that it is a holiday for which the employee would be paid if it occurred on a 
weekday and provided that a negotiated agreement is not in conflict with this policy. 
 
Such compensating days must be arranged through and approved by an employee’s 
immediate supervisor and they must be taken before the end of the fiscal year in which 
they were earned.  They may not be taken in less than one-half day increments. 
 
A compensating day may not be taken before the respective holiday occurs except that, 
with the prior approval of an employee’s immediate supervisor, compensating days for 
the day before New Year’s Day and for New Year’s Day could be taken during the week 
which precedes them.  Also, if July 4 occurs on a weekend, the preceding Friday could 
be approved by an employee’s supervisor as the compensating day. 
 
 
Office of Responsibility: Human Resources Department 
 


