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Date: September 11, 2009

To:  Faculty members and Academic Staff

From:  Evonne Carter, Interim Provost

RE:  H1N1 – Academic Affairs Protocol  

H1N1 is going to affect us all.  This letter is a follow-up to the one sent out earlier this semester by Dr. Martin and outlines the general protocol to be followed by faculty and academic administrators.   Because of the particular nature of many courses and programs in the college, specific information relative to your area will be discussed in your departments and disseminated by your associate dean.  

1. If you are sick with flu-like symptoms, including a fever over 100 ˚, you should stay home until your symptoms have passed.

2. It is estimated that at least 50% of the population will be sick this fall, so please create a contingency plan for your absence.  (Some departments are developing this collectively.  Consider:  planning for the use a substitute teacher; identifying self-directed projects or assignments that students can complete; the use of the Testing center; the availability of making up work, labs or tests).

3. Communicate your plan to your Associate Dean (AD) and Instructional Chair (IC).  Share the plan with your students.  

4. Attached to the email is a handout created by the Teaching and Learning Technology department with suggestions for using technology to communicate with your students.   The staff is ready and willing to help you learn about the tools.  

5. If you are available to sub for an absent instructor, please let your AD know of you availability. 

6. It is likely that you will have students who become ill or must tend to a sick child or relative.  Please make every effort to accommodate students and absences due to this medical emergency and clearly communicate with your students.  Also:

a. Provide students with guidelines for attendance, hygiene, staying home.

b. Discuss their contingency plans in case their children or family members become sick or schools/day cares are closed.

c. Get students’ phone numbers and email addresses now.

d. Demonstrate online tools and resources you will use in case of absences.

e. Identify self-directed lessons that may be used due to absences.

The college will continue to share information pertinent to H1N1 via email and the web page   www.matc.edu
Another helpful web site that contains information specifically developed for colleges and universities is http://www.cdc.gov/H1N1FLU/
Thank you in advance for your cooperation.   Stay healthy!

